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OFFICE OF SENATE CURATOR
U.S. Senate Collection

Image Reproduction Request Form

Thank you for your interest in obtaining images and/or seeking permission to reproduce images from the 
U.S. Senate Collection. Please be advised that the Office of Senate Curator considers requests for one-
time use only, for educational or historical purposes. Processing times can take up to three weeks, and 
incomplete information may result in delays. Please download this form before completing the information 
below, reviewing the policies and permissions, and submitting your request.
_________________________________________________________________________________________________________
Contact Information:

Name* _________________________________  Organization/Institution* ________________________________________

Address*_ ________________________________________________________________________________________________

City*___________________________  State*_______________  Zip*_ _______________ Country*_______________________

Proposed Use* (please check all that apply):

Publication (book, article, film/tv, web)

Exhibition

Research/Study/Personal Use

Other _ ________________________

Project Description*: 
Please describe the educational or historical nature of the project and include the title/subject, the 
institution/creator/publisher and intended date of publication/production, and the context in which you 
intend to use the image. If you selected “Research/Study/Personal Use” above, please write “N/A”. Please 
note any image-file requirements here as well.

Requested Images (please append a page if additional images are needed):

Accession number* Title* Artist*
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Policies & Permissions
•	 The Office of Senate Curator considers requests for high-resolution images of U.S. Senate Collection 

items for one-time use only, for educational or historical purposes. The Office does not provide images 
for promotional, campaign, or commercial purposes.

•	 Credit line should read “U.S. Senate Collection” for art and objects. All room views obtained from the 
Office of Senate Curator should be credited “U.S. Senate Commission on Art.”

•	 Cropping or other substantive alteration of images (including modification, retouching, or 
manipulation) is prohibited without prior written approval from the Office of Senate Curator.

•	 All requests for image use in future editions or renewals must be submitted in writing as a  
separate request.

•	 In limited circumstances, the Office of Senate Curator may request a copy of the final publication for 
its records.

•	 There are no permission fees associated with the use of U.S. Senate Collection images.
•	 Permission may be revoked if the terms of use are violated.

Copyright
•	 Materials in the U.S. Senate Collection include original and copy photographs created from countless 

sources, including newspaper staff, wire services, commercial photo studios, publicity photo 
distributors, and amateur photographers, many of which may be restricted by copyright.

•	 It is the requester’s obligation to determine and satisfy copyright or other use restrictions when 
publishing or otherwise distributing materials found in the U.S. Senate Collection. Transmission 
or reproduction of protected items beyond that allowed by fair use requires the written permission 
of the copyright owners. Requesters must make their own assessments of rights in light of their  
intended use.

•	 The U.S. Senate is not responsible for violation of copyright by an author, publisher, or any other user of 
images from the U.S. Senate Collection, nor does it assume responsibility for any claims resulting from 
the failure of users to secure reproduction rights.

Permission for reproduction is granted only when this request form is countersigned by a representative 
of the Office of Senate Curator.

By signing below, I agree to abide by the terms and conditions established by the Office of Senate Curator 
for use of images in the U.S. Senate Collection.

I agree* 	  Signature* ______________________________  Date* ____________________________

Please submit this request form by email to curator@sec.senate.gov or click “Submit Form” below.

Your request has been approved

Approved By_____________________________________ Date_ _________________________________________________

Unless otherwise noted, the credit line for all images is “U.S. Senate Collection.”
Your request is denied
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